
CONG TY CO PHAN 
PHAN PHOI TOP ONE 

S<5: 02 12024/TB-HDQT 

CQNG HOA XA HQI CHU NGHIA VI~T NAM 
Dqc lip - T\I' do - Htmh phuc 

Ha N9i, ngay 11 thang 09 nam 2024 

THONG BAO Mffi HQP 
D~I H()I DONG CO DONG BAT THUONG NAM 2024 

Kinh girl: Quy c6 dong Cong ty c6 phin Phan ph6i TOP ONE. 

HQi d6ng ~win tri (HDQT) Cong ty C6 phArl Phan ph6i Top One (TOP) tran trQng 
kinh mcri Quy Co dong d~n dµ hQp D~i hQi d6ng c6 dong (DHDCD) bfit thucmg nam 2024. 
C\l th~ nhu sau: 

1. Thai gian: 08 gicr 00 phut, Chu nh~t, ngay 13 thang 10 nam 2024. 
2. Dia di~m hQp: Lo 03, Toa nha TSQ Euroland khu do thi M6 Lao, Phucmg MQ Lao, 

Ha Dong, Ha N9i 

3. Thanh phin tham d\f: Tfit ca cac c6 dong sa hfru c6 phArl cua Cong ty C6 phArl 
Phan ph6i Top One c6 ten trong danh sach c6 dong ngay dang ky cu6i cung 
09/09/2024 ( ngay giao dich khong huang quy€n ngay 06/09/2024 ). 

4. Nqi dung Dfi hqi: Thao lu~n va thong qua cac nQi dung thm)c thfun quy€n cua D~i 
h9i d6ng c6 dong phu hqp v6i quy dinh cua phap lu~t va Di€u 1~ cong ty. C\l th~: 
- Thong qua ta trinh k~ ho~ch ti€n luong nam 2024 cua cong ty 2024; 
- Thong qua to trinh b§u b6 sung thanh vien H9i d6ng quan tri nhi~m ky 2023-2028; 
- Thong qua to trinh khong phai th\lc hien thu t\}c chao mua cong khai; 
- Cac n9i dung lien quan khac thm)c thfun quy€n cua D~i h9i d6ng cf> dong. 

5. Tai Heu gm kem: 

Chuong trinh hQp, cac tai li~u SU d\lilg trong CUQC hQp va d\l thao nghi quy~t d6i v6i 
tung vfin d€ trong chuong trinh h9p; Phi~u bi~u quy~t duqc dang tai tren trang website: 
http://toponejs.com/ ( cf> dong c6 the truy c~p vao ti~u ffi\lC D~i h9i c6 dong trong thu m\lc 
Quan he c6 dong d~ tai v€). 

6. Cac vin d~ khac: 

Khi tham d\l d~i h9i, d€ nghi Quy C6 dong ho~c nguoi duqc uy quy€n mang theo cac 
tai Heu sau: 

Thu moi d\l h9p; 

Chung minh nhan dan/Can CUO'C cong dan/HQ chi~u; 

Gidy uy quy€n (n~u la ngucri duqc uy quy€n). 

MQi tMc mlic (n€u c6 ), Quy C6 dong vui long lien M d€n s6 di~n tho{li sau d~ duqc 
giaidap:0967923532,091assga4a,0383836969,09s3992s2s. 
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Rdt mong Quy ct, dong thu x€p thcri gian d€n dl,l' ddy du va dung gia d~ CUQC hQp 
• DIIDCD duqc t& chuc thrum cong! 

Tran tn;mg kinh mcri./. 

Noi nhan: 
Nhu Kinh giri; 
Luu VP. 
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CHUONG TRINH HQP 
D~I HQI DONG CO DONG BAT TRUONG NAM 2024 

CONG TY CO PHAN PHAN PHOI TOP ON 

NQi dung Tho gian Chu trl 

~ Thu t\lc tru6c khai m.;tc 7h00+7h30 

~ D6n ti€p d{li bi~u, cf> dong, khach mcri; 
~ •m6ng ddn dang ky, xac nh~n tu each c6 Ban Tf> chuc ~ dong; phat tai li~u; 6n dinh ch6 ng6i. 

Tf>ng hqp ty l~ cf> dong tham d\l. Ban T6 ch(rc 

Khai m.;tc CUQC hQp DHDCD 7h30+8hOO 

Bao cao ki~m tra tu each cf> dong 

+ Tuyen b6 ly do; 
+ Gi6i thi~u d.;ti bi~u, thanh phfin tham d\l Ban Tf> ch(rc 

Gi6i thi~u, mai Doan Chu tich len di~u 
hanhh9p. 

Ong Nguy6n Ng9c Duon~ 
Cu Thu ky CUQC h9p Chu tich HDQT - c~{ 

Q . c~. 
Bdu Ban ki~m phi€u cac nQi dung trinh D.;ti 

\ft hQi va Bdu ban ki~m phi€u Ban ki~m Chu t9a 
:E PHA t TO' phi€u ,,__; 

+ Thong qua Quy ch€ hQp DHDCD. ~f 

+ Thong qua Chuang trlnh h9p DHDCD. Chu t9a 

N(>i dung hQp DHDCD 8h00+1 lh20 

Thong qua ta trinh k€ ho.;tch ti~n luang Chu tich HDQT 
nam 2024 cua Cong ty 

Thong qua ta trinh mi~n nhiem thanh vien 
HDQT va bdu bf> sung thanh vien HDQT 

Chu tich HDQT 

nhiem ky 2023-2028 

Thong qua ta trinh khong phai th\lC hien 
thu tl,lc chao mua cong khai .. Chu tich HDQT 

Cac vdn d8 khac thu(>c thdm quy~n D.;ti h(>i 
d6ng cf> dong 

Chu tich 
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.. 
Chu t9a, cA dong 

5 l>HDCI> thao luin 

Ph" b',. th" l" b'" ,. ·" " Chu tQa, Trucmg ban 6 o 1en e ~ 1eu quyet va b1eu quyet 
thong qua noi dung Bao cao, To trinh. ki~m phi~u 

Ph" b.,. h cm d x .i. ' " 

- o 1en u g an each bau cu bo sung 
thatlh vien HDQT 

- Thong qua danh sach img CU' ' d~ CU' 

- Bdu thatlh vien HDQT 

7 Bdu b6 sung thatlh vien HDQT nhi~m ky Chu tQa, Ban b§u cu,c6 
2023-2028 dong 

8 Nghi giai lao 15 phut 
. . 

ffian Ki8m phi€u lam vi~c) 

9 Bao cao k€t qua ki8m phi€u bi8u quy€t Trucmg Ban ki8m phi€u 

thong qua cac rn)i dung trinh DHDCD 

10 
Bao cao k€t qua bdu cir b6 sung tharlh Trucmg ban ki8m phi€u 

vien IIDQT nhi~m ky 2023-2028 

11 
Bi8u quy€t thong qua Nghi quy€t 

Thu ky cu¢c hQp ~ DHDCD 

Phat bi8u be ffil,lC 
1 lh20-1 lh30 ·0 ~ 

IV Chu tQa \~ 
() 

! ~ 
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,.0 .. 



CQNG HOA XA HQI CHU NGHIA VlE:T NAM 
Doc lap - Tu- do - Hanh phuc 

GIAY DANG KY DT)' HQP HO~C UY QUY£N 
THAM DT)' HQP D~I HQI DONG CO DC>NG BAT TRUONG NAM 2024 

Kinh gui: C6ng ty c6 phin PhAn ph6i TOP ONE. 
TA A dA en co ong: .................... .. ...... .. ... ..... .......... ... ... ..... ...... ...... ................. ...... .... .. .. ... .. ... ........ . 
N .).· d . ct· A th h.(. l At (d". ,,_. A h , ) . guu1 \ii 1~n eo p ap U\l 01 Vul to c uc : .................. .. .......... .. ........ .. ..................... . 
CMND/CCCD/H('> chi€u/GCNDKKD s6: ..... .......... ...... .. .. ... ..... .... .... cAp ngay: ... .............. . N . ,.. en cap: .... .. ...... ... ..... ... .... ... .... ... ........ ...... .. ....... ................. .. ..... ............. .......... ............... ... . 
Dia chi: ...... .. ............... .. ... .... .... .. ... .............. .. .. .. .................. ..... Di~n tho\li: ..... .. .............. .. . 
T" ;.. A h;I. d . ct•A h X :,.,. h~ ong so co p an ~1 1~n O<;iC su uu: .. ........ .. ...... ........................................ .. ................ .. 
CJ dong ch{m mpt trong hai m11c duui dlJ.y, dtinh d8u X vao o thich h{1f): 

1. DA.NG KY DV HQP □ 
A 2. UY QUYtN CHO 6NG/BA Du'OI DAY □ 
Ong/Ba: ....... ........ ....... .... ............... .... ......... ... .. .... .. .. .. ....... .. ........ .. .... ... .... .. ....... ................ . 
CMND/CCCD/H('> chi€u s6: ........... .... ... .. .. ... .. ........ .. .... .. ...... c!p ngay ............. .. ...... .... ........ .. 
Ncri cftp: .. ........ .. ..... ... .... .... .................................. ..................... ... ... .......... .......... ...... ........... . 
Dia chi: ......... ............. ...... ......................... .. ........ ... ... ... .. .......... Di~n tho~i: .... ... ................ . 

Trong truung hC1fJ CJ dong khling thi tham dv va khong uy quyin ilir{Yc cho 
nguui khtic, quj C6 dong vui long uy quyin cho thanh vien HDQT Cong ty bdng each 
dtinh d8u X vao cpt ilanh d!iu chpn trong danh stich duui dlJ.y: 

STT HQ va ten Chuc V\I Danh diu 
chqn 

1 Ong Nguy€n Van Binh Thanh vien HDQT 
3 Ong Nguy€n Ng9c Duong Chu tich HDQT 
4 Ong Trdn Anh Tu§.n Thanh vien HDQT 

Thay m~t Toi theo lu~t dinh tham dv v~ bi~u quy€J t~i phien h9p D~i h('>i d6ng c6 
dong bftt thucmg nam 2024 cua Cong ty c6 phan Phan phoi TOP ONE. 

Di thu(jn ti~n trong qua trinh quan ly, trao <'16i thong tin, kinh mong quy C6 dong · I ' .: h ~ th ~ t. E · 1· ' " ct· A th · vui ong cung capt em ong m: ma1 ........................ .... va so 1~n 0\11' ...... .............. . 

Ghi chu: 

Ngll'oi nhin uy quy~n 
(Ky va ghi ro h9 ten) 

, h, ........... ... . , ngay ... t ang .. . nam 2024 
cA d6ng ding ky/Ngll'O'i uy quyin 

(Ky va ghi ro h9 ten) 

_ Quy C6 il_ong la phap nhan thi phai co chu Icy, h9 ten cua ngu&i <'l{li di~n theo phap lu~t 
va con dau cua phap nhan. 

_ Nguai nh~n uy quyJn phai mang theo CMNDICCCD/Hp chiiu khi ai d1,1 h()p. 



- Tru?"lg h(JJJ uy quy€n cho thanh vien HDQT thi khong c&n chii ky cua nguoi nh(in uy 
quyen. 

- Quy C6 dong gui Giay dang ky d~ h()p hol)c uy quy€n nay qua email: 

jscTopone@gmaiLcom hol)c b<lng gui duung buu difn din dia chi van phong Cong ty: 

T2. P2807 Prak Kiara, duung Le Tr9ng Tdn, phuung La Khe, qu(in Ha Dong, thanh 

ph<5 Ha N9i. Difn thor,zi lien hf: 0967923532, 0978559848, 0983992828, 0383836969. 



C()NG HOA XA H()I CHU NGHiA VltT NAM 
Doc lap - Ttr do - Hanh phuc 

GIAY UY QUYEN T~ THE 

Kinh gui: Cong ty c6 phin Phan ph6i TOP ONE 

Chung toi la nhiing ngucri Icy ten ducri day da s6 hiiu c6 phAn cua Cong ty c6 phAn Phan phdi TOP ONE 
N h ' A•. ~ h OA ' ay, c ung to1 uy quyen c o ng (Ba): ..... .... .. ............... ................... ..................... ........... ...... ... .................. ............................. . 

Dia chi: ..... ............ ........ ............. ........ ............................. .. ........ .......... .. . Di~n tho~i: ................................. ............. .. ..... ... .. ....... . 

Dan vi cong tac: ................ ... ..... ..................................................... ......... .............. ...... .............................. ...... .......................... . 
C:MND/CCCD/HA . .( J. ' J. • ;. Q chieu so: ............... ........ . ............... .. .... .... ....... ngay cap: ............................... .. nm cap: .................................. . 

..... .. ...... .. . .. . . . ........ .. . .. . . . ... ....... ... . . . . . ...... .. .. . .. .. .. .. ... .. ... ... .. . . .. .. .. ... ... .. .. . ... .. ... .. .. .... ... ........... .. .. . .. ... ... .. ... ... .. . .. ... .... .... ..... ....... ................. . 
DuQ'c thay m~t chung toi tham dtJ hQp D~i hc}i d6ng c6 dong b! t thuong nam 2024 ct.ia Cong ty c6 pM.n Phan phdi TOP ONE. Ngucri 

duQ'c t.iy quy~n nay c6 dt.i thfun quy~n va trach nhi~m tham gia thao l~ va bi~u quy~t ~i phien hQp D~i hc}i d6ng c6 dong. 

CMND/CCCD/H{> chi~u Stt Hqva ten So Neavdo Noido 

X A J. X ,. Tong cqng so co phan 

J. ;l. }. Chir ky cua So co phan 
SO' hiru ' • • :a. nf!ll'01 uy quyen 

.............. , ngay ...... thang ...... niim 2024 
NGU'OI DU'QC UY QUYEN 

(Icy, ghi ro hQ va ten) 



CONG HOA XA HQI CHU NGHIA VllT NAM 
Doc lap - Trr do - Hanh phuc 

DON UNG CU THA.NH VIEN H()I D6NG QUAN TRJ (HDQT) 
CONG TY C6 PHAN PHAN PH6I TOP ONE (TOP) 

NHIEM KY 2023-2028 

Kinh gin: D1'i hqi d6ng c6 dong bit thmmg nim 2024 Cong ty c6 phin 

Phan ph6i TOP ONE 

Ten toi la: ................ .................... ...... ....... .. ........................... .. .......... . 
CMND/CCCD/H(> chi€u s6: ..................................... Ngay cdp: ............... Neri 
cAp: ............................................................................................................................... . 
Dia chi thuong t:ru: ..... ... .................... .................. ... ........ ....................... . 
Trinh d(> h9c vdn: . .. .. .. .. . .. .. .. .. . .. .. .. .. .. .. Chuyen nganh: ............. .. ................. .. .. 
Ma c6 dong: .... . .. . .. .. .... .... ... .. .. ...... .. .. .. .. .... .. .. .. Hi~n dang so huu: ................ c6 phful 
T , ,I, • , • th Anh . , (d). ) uong ung tong g1a tq eo m~ gia: . .. .. .. . .. . .. .. .. .. .. .. .. .. . .. .. .. .. .. .. .. ... .... ong 
D€ nghi Cong ty cho toi duqc tlJ ung cu vao HDQT cua TOP. 

Sau khi nghien cuu va xet thdy ban than da thoa man cac di€u kien qui dinh cua 
Phap lu~t hien hanh va Di€u 1e Cong ty, toi lam don nay d€ nghi duqc tham gia ung cu 
thanh vien HDQT cua TOP nhi~m ky 2023-2028. H6 so gui kem bao g6m: 

- Sa y€u ly lich cua ung vien. 
- Ban sao CMND/CCCD/h(> chi€u. 
- Ban sao cac bfulg cdp lien quan (n€u c6) 
- Ban khai ngucri c6 lien quan cua ung cu vien (theo mdu 03). 
- Cam k€t bfulg vrui ban th\lc hi~n nhi~m V\l m(>t each trung th\fc n€u duqc b!u lam 

thanh vien HDQT (theo mdu 04). 

- Cac Vfill ban khac chung minh ung cu vien du cac tieu chu§.n va di€u ki~n theo 
thong bao nay (n€u c6 ). 

N€u duqc cac c6 dong tin nhiem b!u lam thanh vien HDQT, toi xin dem h€t 
nang l\lC va tam huyet cua ban than dS d6ng g6p cho S\l phat triSn cua TOP. 

Xin tran tr9ng cam on. 

.. .......... , ngay ...... thang ....... nrun 2024 
NgU'cri U'llg CU' 



C()NG HOA xA H()I CHU NGHiA VIlT NAM 
Doc lap - Tll' do - Hanh phuc 

DON Dt cu THANH vrtN H()I DONG QUAN TRJ (HDQT) 
CONG TY CO PHAN PHAN PHOI TOP ONE (TOP) 

NHIEM KY 2023-2028 

Kfnh gm: D,i hqi d6ng C6 dong bit th11oog nam 2024 Cong ty c6 phin Phan 
ph6i TOP ONE 

Toi/Chung toi la c6 dong/nh6m c6 dong Cong ty C6 phful Phan ph6i TOP ONE g6m: 

So 
STT MaCD HQ va ten CD CMND/CCCD, S6 c6 phful 

Chuky ngay cdp, nai . sa huu 
cdp 

T6n2 cone s6 cA phin 
Can cu quy dinh cua Lu~t Doanh nghi~p va Di€u l~ Cong ty, Toi/Chung toi d6ng yd€ 
cir: 

-Ong/Ba: ............. .. ..... . .. .. ........ ..... .. ..... .... . ... . ..... ... .. ............. . 
- Ngay sinh: .. ./ .... ./.... .... Nai sinh: ....................... ... ....... ..... . ... . ... .. 
- Dia chi thuang tru: .. . .... .. ....... .. .. . ....... ... .. ........ .. ... ......... .................... . 
- CMND/CCCDIHQ chi€u s6: .. .. .... ... ........ ... ... ..... ... .. . Ngay cdp: .... ./ .... .1 ...... . 
Nai cdp: .. ... .. ... .. ... ...... ... ..... .. .. ... .. .. .. .. .. ........... ........ ................. ....... .. .. ... .. ............. . 
- Trinh do h9c vdn: ....... .. ........ . . ... . ..... Chuyen nganh: ... . .. . . . .. ... ... ... . 
Toi/Chung toi cam doan Ong/Ba ....... .. ..... . ..... .......................... c6 du di€u 

ki~n/tieu chuftn d~ ung cir vao vi tri thanh vien HDQT theo Quy dinh cua Di€u l~ Cong 
ty ~i DHDCD bdt thuang nam 2024 cua Cong ty C6 phful Phan ph6i TOP ONE. 

Toi/Chung toi cam k€t chiu trach nhi~m v€ tinh chinh xac trung thvc cua n{>i 
dung van ban va h6 sa kem the~ d6ng thcri cam k€t tuan thu d!y du theo quy dinh cua 
Di€u l~ Cong ty ~i DHDCD bat thuang nam 2024 cua Cong ty C6 phful Phan ph6i 
TOP ONE. 

.. .... ...... , ngay ... ... thang ... ... nam 2024 
CO DONG/NH6M CO DONG Dt CU 

H6 SO' kem theo: 
• H6 sa cua nguai duqc d€ cir: 
- Ban sao CMNDIHQ chi€u; 
- Ban sao cac bing cdp; 



- So y€u ly ljch cua ung vien tv khai. 
* Gidy uy quyen hQ'P Ie (Niu c6 dong uy quy€n cho nguai khac d€ cu). 
* Van ban de cu, gi6i thieu ho~c uy quyen cho nguoi d~i 

dien phful v6n t~i TOP de cu, gi6i thieu cua t6 chuc (khi 
c6 dong la td chuc). 



D~I HQI DONG CO DONG BAT THUONG NA.M 2024 

CONG TY CO PHAN PH:AN PHOI TOP ONE (TOP) 

THE BIEU QUYET 

A lt A - ll A 

HQ TEN CO BONG/D~I DIJ::N CO D~~G: ..............................•..•..........•.................... 

B KSH: .•....•.......•.•....•.••..•...••....•••.....•...........•..••...•...................•.•.•..•....••.........•.••.••.•••.•..•.•.• 

6 :t 1? - Z 1 

S CO PHAN SO HOU : ................................................................................ CO PHAN 
x. a 1 TT' ., ,. 6 > 

SO CO PHAN Du QC UY QUYEN: .....•.......•...................•.•••.•.............•....... C PHAN 

T6NG s6 c6 PHAN c6 QUYEN BIEU QUYET: .................................... c6 PHAN 

HA N(>I, NGAY THANG NAM 2024 

c6 DONG/B~I Dl¢N c6 DONG 



CONG TY co PHAN PHAN 
PHOITOPONE 

CQNG HOA XA HQI CHU NGHiA VItT NAM 
DQc ljp -Tv do - H,nh phuc 

QUY CHE T6 CHUC D~I HQI DONG c6 DONG 
BAT THUONG NAM 2024 

Chtrong I: NHUNG QUY DJNH CHUNG 
Diiu 1: Phfm vi ap d\fng 
Quy ch€ ap d\lng cho viec tf> chuc D~i h()i df>ng c6 dong hdt thucmg cua Cong ty c6 phin 
Phan ph6i TOP ONE (gQi ~t la Cong ty). 
Diiu 2: ,Quy ch~ nay quy dinh C\l the quy€n va nghia V\l cua cac hen tham gia D~i h()i, di€u 
kien, the thuc tien hanh D~i h()i. 
Di!u 3: Cf> dong va cac hen tham gia c6 trach nhiem th\lc hien theo cac quy dinh t~i Quy 
che nay. 

Chuong II: QUYEN VA NGHiA vv CUA cAc BEN THAM GIA D~I H<)I 
Diiu 4: Quyin va nghia V\I ciia de c6 dong ph6 thong. 
A. Diiu kifn tham dv: 
Cf> dong la d~i dien phap nhan, th€ nhan ho~c d~i dien c6 dong, m◊t nh6m c6 dong s6 huu 
cf> phAn c6 quy€n bi€u quy€t cua Cong ty vao ngay chf>t danh sach c6 dong duqc quy€n 
tham gia D~i h◊i d6ng c6 dong thucmg nien. 
B. Quyin cua cac c6 dong dii diiu kifn khi tham d\J' D,i hqi: 
I. Duqc hi€u quy€t tdt ca cac vdn d~ thu{>c thAm quy~n cua D~i h◊i df>ng c6 dong theo guy 
dinh cua di€u 1e. 
2. Duqc uy quy€n ,bing van ban cho ngucri d~i dien thay m~t minh tham d\l va bieu quy€t 
t~i D~i h◊i dong co dong. 
3. Ban t6 chuc D~i h◊i se thong bao cong khai toan h◊ n{>i dung chucmg trinh D~i h{>i; Tdt 
ca cf> dong du di€u kien duqc tham gia y ki€n trµc ti€p ho~c thong qua d~i dien uy quy€n 
cua minh; Tdt ca cac y ki€n tham gia d€u duqc thao lu~ t~i D~i h◊i df>ng cf> dong. 
4. T~t f)~i ~Qi d6ng cf> dong, m6i cA -~ong, d~i dien cf> dong ~i t6i th~ d\l CUQC hQp f)~i 
h()i dong co dong phai mang theo G1ay xac nh~ d\l hQp, G1ay uy quyen d\l hQp ( doi v6i 
dai dien cf> dong) n9p cho Ban Kiem tra tu each cf> dong va duqc nh~ m()t Phieu hieu 
q~y€t (ghi s6 thu t\l cf> dong va s6 cf> phAn .c6 quy€n bi,€u quy€t cua minh). Gia tri bieu 
quy€t ctia phi€u hAu ma cf> dong, d~i dien co dong d6 nam giu tucmg ung v6i ty 1e s6 cf> 
phAn c6 quy€n bieu quy€t ma ngucri d6 s6 huu ho~c d~i <lien theo dang ky tham d\l D~i h◊i 
tren t6ng s6 cf> phAn c6 quy€n hieu quy€t cua cac d~i hieu c6 m~t t~i D~i h◊i. 
5. Cac cf> dong, d~i dien c6 dong khi t6i d\l cu9c hQp D~i h◊i d6ng cf> dong sau khi nghe 
bao cao v€ cac n◊i dung cAn thong qua se cung thao lu~ va thong qua tirng phAn h~g hieu 
quy€t. , 
6. Cf> dong d€n D~i h◊i mu◊n (khong qua 15 phut) c6 quyen dang ky ngay, sau d6 c6 quyen 
tham gia va bieu quy€t ngay t~i D~i h◊i, nhung Chu to~ khong c6 trach nhiem dirng D~i 
h◊i de cho hQ dang ky va hieu l\lc cua cac dqt bieu quy€t de ti€n hanh se khong bi anh 
hu6ng. 



C. Nghia vy ciia cac c6 <16ng ph6 th6ng khi tham d\f 1>,i h9i: 
1. Tham gia ho~c uy quy~n tham gia cu◊c hQp Di;ii h◊i d6ng c6 dong theo di~u I~ cua Cong 
ty. 
2. Tuan thu cac quy dinh ti;ii Quy che nay. 
3. Cac c6 dong hay di;ii di~n c6 donf khi t6i tham d\l cu◊c hQp phai hoan thanh cac thu t\lC 
dmg ky tham d\l Di;ii h◊i v6i Ban to chuc t)i;ii h◊i. 
4. Nghiem tuc chdp hanh n◊i quy ti;ii CUQC hQp Di;ii h◊i d6ng cf> dong, ton trQng k~t qua lam 
vi~c ti;ii Di;ii h◊i. 
f>iiu 5: Quyin va nghia V\I ciia Ban ki~m tra ttr each c6 dong d\l' f>Ji h9i 
Ban ki~m tra tu each c6 dong d\l D~i h◊i d6ng cf> dong do H◊i d6ng quan tti d€ cir va thong 
qua Di;ii h◊i. Ban ki~m tra tu each c6 dong d\l D~i h◊i nh~n gidy to c6 dong den hQp; Phat 
cac tai li~u va Phieu bi~u quy~t; Bao cao tnr6c D~i h◊i v€ ket qua ki~m tra tu each c6 dong 
tham d\l D~i h◊i. 
f>iiu 6: Quyin va nghia vy ciia Chii toa va Thu ky 
I. H◊i d6ng quan tti Cong ty d€ cir Ban tb chuc (gf>m: Doan Chu tich, Ban thu ky D~i h◊i, 
Ban ki~m tra tu each cf> dong) d~ D~i hQi thong qua. 
2. Chu !ich HDQT la chu to~ ~ue,~ hQp D~i hQi dong cf> dong. 
3. Quyet dinh cua Chu tQa ve van de trinh t\l, thu t\lC ho~c cac S\l ki~n phat sinh ngoai 
chucmg trinh cua D~i hQi df>ng c6 dong se mang tinh phan quy€t cao. 
4. Chu tQa D~i he,i ti€n hanh cac cong vi~c ma hQ thay la c!n thi€t d~ di€u khi~n Di;ii h◊i 
df>ng cf> dong me,t each hqp I~ va c6 tr~t t\C; ho~c d€ D~i hQi phan anh dugc mong muf>n 
cua da s6 cf> dong tham d\l. 
5. Khong cAn ldy y ki€n cua D~i h()i, bdt cu luc nao Chu tQa D~i h()i df>ng cf> dong ciing c6 
th~ tri hoan D~i hQi d€n me,t thoi di€m khac va t~i m(>t dia di€m khac do Chu tQa quy€t 
dinh n€u nh~ thdy r~g: 
a. Hanh vi cua nhilng nguoi c6 m~t can tr& ho~c c6 kha nang can tr& di€n bi€n cua CUQC 
hQp. , , . , 
b. S\l tri hoan la can thiet de cac cong vi~c cua D~i hQi dugc tien hanh mQt each hgp I~. 
6. Ban thu ky thgc hi~n cac cong vi~c trg giup theo phan cong cua Doan chu tich. 

C~trong III: TIEN H~NH f>~I H0I, . 
f>iiu 7: Cu(>c hQp D~i h(>i don~ co dong d1;1gc tien hanh khi c6 so co dong dg hQp d~i di~n 
it nhdt 51 % s6 co phAn c6 quyen bi€u quyet theo danh sach cf> dong chf>t. 
Di€u 8: Cach thuc ti€n hanh D~i h(>i 
A. f>Ji h9i se lin ltrq1 thao lujn ,va thong qua cac n9i dung: 
- Theo cac ne,i dung da giri cho co dong. . . 
B. Dai b9i d6ng c6 dong se dtrQ'c t6 chfrc trong then gian m(>t bu6i: 
D~i he,i df>ng cf> dong chinh thuc 
NQi dung chinh: 
- Thong qua Ban ki~m tra tu each cf> dong; Doan chu ti~h; Ban Thu ky; Ban ki~m phi~u. 
- Thong qua chucmg trinh D~i hQi (giri truac cho cac c6 il6ng) 
- Bi~u quy~t thong qua cac n◊i dung da duqc Doan chu tich trinh bay. 
- Thong qua Nghi quy~t D~i hQi. 
- Thong qua bien ban D{li he,i 
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Chtrong IV: K£T THUC D~I H()I 
Diiu 9: Thong qua Quyit tljnh cua cuqc hqp l>fi hqi c6 tlong: 
Quy~t dinh cua o,i h{>i dOng cb dong ve cac van de trong CUQC hQp dm;rc thong qua khi 
dUQ'C s6 c6 dong d,i di~n it nhdt 51 % tf>ng s6 cA phdn c6 quy~n bieu quy8t cua tAt ca cac 
cb dong va d\li di~n cf> dong d\l hQp chAp thu~. 
Diiu 10: Bien bin cu9c hqp l>fi h9i co tlong 
Tdt ca cac n{>i dung t\li cu{>c hQp D\li h{>i df>ng cb dong phai duQ'c thu ky D~i h◊i ghi vao 
s6 bien ban cua Cong ty. Bien ban CUQC hQp dUQ'C dQC va thong qua tnr6'c khi be m~c CUQC 
hQp va dUQ'C luu giu vao s6 bien ban cua Cong ty. 

Chtrong V: DIEU KHOAN THI HANH 
Diiu 11: Quy ch~ nay gf>m 5 chuong 11 dieu, dUQ'C thong qua va c6 hi~u l\lC ~i CUQC hQp 
DHDCD bdt thucmg nam 2024 cua Cong ty cf> phdn Phan ph6i TOP ONE. 

NGUYEN NGQC DUONG 



CONG TY c6 PHAN PHAN 
PH6ITOPONE 

CQNG HOA XA HQI CHU NGHiA v1iT NAM 
D9c lfp - T\l' do - Hfnh phuc 

QUYCHE 
BA.U CU 86 SUNG THANH VIEN H()I DONG QUAN TRJ 

NHitM KY (2023-2028) 
T ~I B~ H()I DONG CO DONG BAT TRUONG N.AM 2024 

Can cu Lwjt Doanh nghiip s6 59/2020/QH14 ngay 17/06/2020 ila au(lc Qu6c h9i 
thong qua; 

Can cu DiJu li Cong ty c6 phtin Phan ph6i Top One ila au(lc D<;zi hpi il6ng c6 dong 
thong qua; 

D~i h{>i d5ng c6 dong bAt thucmg nam 2024 Cong ty c6 phdn Phan ph6i Top One 
ti~n hanh bdu b6 sung O 1 thanh vien H{>i df>ng quan tri (HDQT) d{>c l~p nhi~m ky 
2023-2028 n{>i dung C\l th~ nhu sau: . 

Diiu 1: ~6i tuyng th\l'C hifn ~iu ~U' , . , , 
Tat ca co dong so huu co phan c6 quyen bieu quyet ho~c d~i di~n theo uy quyen 

cua c6 dong so huu c6 phdn c6 quy~n bi~u quy€t cua Cong ty vao ngay ch6t danh sach c6 
dong ngay 06/09/2024. 
Diiu 2: Tieu chuin va diiu kifn lam thanh vien HDQT. 

Thanh vien HDQT phai dap ung cac tieu chuful va di~u ki~n theo Di~u 155 Lu~t 
Doanh nghi~p 2020 va Di~u I~ Cong ty: 

C6 nang l\Ic hanh vi dan S\l' ddy du va khong thu{>c d6i tm;mg bi dm thanh l~p 
va quan ly doanh nghi~p theo quy dinh cua Lu~t Doanh nghi~p 2020; 
C6 trinh d{> chuyen mon, kinh nghi~m trong quan ly kinh doanh cua Cong ty va 
khong nhAt thi~t phai la c6 dong cua Cong ty; 
Thanh vien HDQT Cong ty c6 th~ df>ng thoi la thanh vien HDQT cua Cong ty 

khac. 
Biiu 3: Di cu ll'Dg cu vien HDQT va s6 thanh vien dtrQ'C biu. 

a.Di cu ll'Dg cu vien HDQT. 

cb dong hoac nh6m cb dong (theo danh sach cb dong duqc ch6t ~i ngay 

06/09/2024) so h~ tir 10% t6ng s6 c6 phdn ph6 thong tr& len c6 quy~n d~ cu ung cu 

vien HDQT theo quy dinh cua Lu~t Doanh nghi~p va Di~u I~ Cong ty. Cac c6 dong ph6 

thong c6 quy~n hgp thanh nh6m d~ d~ cu cac ung vien HDQT. C6 dong ho~c nh6m c6 

dong nlim giO tir i 0% d~n du&i 15% tbng s6 cb phdn c6 quy~n bi~u quy~t duqc de cu mot 

(01) ung vien; tir 15% d~n du&i 30% duqc d~ cu t6i da hai (02) ung vien; tir 30% d~n 

duai 40% duqc d~ cu t6i da ba (03) (mg vien; tir 40% d~n du6'i 50% duqc d~ cu t6i da 



b6n (04) (mg vien; tir 50% d~n du6i 60% dm;rc d~ cu t6i da nam (05) (mg vien; tir 60% 
tro len duQ'c d~ cu tfii da sau (06) (mg vien. 

Truong hc;rp s6 luqng (mg cu, d~ cu ung cu vien HDQT khong du s6 luqng cfut 

thi~t, HDQT ducrng nhiem d~ cu them ung cu vien vao HDQT. 

b. S6 hrQ'Dg thanh vien HJ>QT frog cfr va dtrQ'C biu 

S6 luqng thanh vien HDQT (mg cu, d~ cu t6i thi~u la 02 thanh vien. S6 luqng 

thanh vien HDQT dm;rc bdu la 02 thanh vien. 

Diiu 4: HA s0' tham gia frog cfr 

a. H6 scr tham gia (mg cu, d~ cu: 
Dan (mg cu/Dcrn d~ cu tham gia HDQT. 
Scr y~u ly lich cua (mg cu vien. 
Ban sao c6 chung th\lc CMND/CCCD/H◊ chi~u, cac van b~g. chung chi 
chun~ m~ trlnh d◊ chuyen mon cua t'.mg vien; Truong hc;rp van b~g, cht'.mg 
chi bang tieng nu6'c ngoai thi phai djch sang tieng Viet va c6 chung th\fc. 
Gidy uy quy€n n~u c6 dong uy quy€n cho ngum khac d€ cu ho~c van ban ctia 
cdp c6 tham quy€n cua t6 chuc (khi c6 dong la t6 chuc) d€ cu, gi6i thieu ho~c 
uy quy€n cho ngum d~i dien g6p v6n t~i TOP d€ cu, gi6'i thi~u ngum tham gia 
(mg cu thanh vien HDQT. 
Ban khai ngum c6 lien quan cua t'.mg cu vien. 
Cam k~t b~g van ban th\fC hien nhiem V\l m◊t each trung th\fC n~u dUQ'C bdu 
lam thanh vien HDQT. 
Cac van ban khac chung minh t'.mg cu vien du cac tieu chufin va di€u kien theo 
thong bao nay. 

b. H6 SCY d€ cu, (mg cu phai dUQ'C gui v€ Cong ty tru6'c 15 gicr ngay 10/10/2024. 
Dia chi nhan h6 SCY gui v€: 
+ . Cf>ng ty c6 phfut Phan ph6i TOP ONE 
+ T6 1, thj trAn Viet Lam, huyen Vj Xuyen, tinh Ha Giang. 
+ Dien tho~i: 09677923532- 0983992828- 0383836969 
+ Email Cong ty: jsc.Topone@gmail.com 
Toan b◊ nhung thong tin lien quan d~n cac (mg vien HDQT se duQ'c cong bf> tren 

webstie Cong ty. 

c. Dfii v6'i trucmg hc;rp d~ cu, (mg cu ngay t~i cu¢c hQp DHDCD thi c6 dong ho~c 
nh6m c6 dong d€ cu, (mg cu phai chufin bj ddy du cac h6 scr ~i Khoan a Di€u nay 
va cung cdp ngay h6 scr tru6'c khi khai m~c phien hQp DHDCD cho Chu tQa cu¢c 
hQp d~ duQ'c xem xet. , , 

d. Chi nhung h6 scr d~ cu, (mg cu dap }fig du dieu kien de cu, (mg cu va nhOng (mg 
vien dap (mg du dieu kien, tieu chuan cua HDQT mm duQ'c dua vao danh sach (mg 
vien duc;rc cong b6 t~i CUQC hQp. 

J>iiu S: Phi~u biu va ghi phi~u biu 
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., • tr: Fi r-re: 

a. Danh sach (mg cu vien HDQT. 
- DuQ'c sip xep theo thu t\l ABC theo ten, ghi dAy du hQ va ten tren phieu bAu. 

b. Phieu bdu va ghi phieu bdu. 
Phieu bdu dUQ'C in th5ng nhdt, c6 t6ng s6 quyen bi~u quyet theo mil s6 tham d\l 

C6 dong ho~c di.ti di~n uy quyen duQ'c phat phi€u bdu thanh vien HDQT theo 

mil s6 tham d\l ( SCI htl'u va duqc uy quy€n). 

Truong hQ'P ghi sai, c6 dong d€ nghj Ban bdu cu d5i phi~u bdu khac. 

C6 dong ho~c nguai di.ti di~n uy quy€n phai tv minh ghi s6 quy€n bi~u quy€t 

bdu cho tung (mg cu vien vao o fr6ng cua (mg vien d6 tren phi€u bdu. 

c. Phi€u bdu khong hQ'P 1~. 
Phi~u khong theo m!u guy djnh cua Cong ty, khong c6 ddu cua Cong ty. 

Phieu gi.tch x6a, sua chua, ghi them ho~c ghi ten khong dung, khong thu9c danh 

sac~ (mg cu vien da duqc DHDCD thfing nh~t thong qua tru&c khi tien hanh b6 

phieu. 
Phieu c6 t6ng s6 c6 phdn c6 quy€n bi~u quyet cho nhung (mg CU' vien cua c6 

dong vuqt qua t6ng s6 c6 phAo c6 quy€n bi~u quyet cua c6 dong d6 so huu 

ho~c nguai duqc uy quy€n dang di.ti dien. 
Phieu c6 s6 luqng ung vien duqc chQn vuqt qua s6 luqng HDQT duqc bdu. 

Di~u 6: Phuong thtrc biu cfr 

Viec bdu thanh vien HDQT th\lc hi~n b6 phieu kin theo phucmg thuc bdu dfin 

phieu. 
M6i c6 dong c6 tf>ng s6 quy€n b§.u cu tucmg (mg v&i tf>ng s6 cf> phk c6 quy€n 

bi~u quyet ( bao g6m SCI huu va duqc uy quy€n) nhan v&i s6 luqng thanh vien 

duqc bdu cua HDQT. 
Cf> dong ho~c nguai duqc uy quy€n di;ti dien c6 th~ d6n bet tf>ng s6 quy~n bdu 

cu cho mot (mg vien ho~c chia ( c6 th~ chia d€u ho~c khong d€u) cho cac (mg 

vien minh li.ra chQn. 
Phuong thfrc bdu: Cf> dong ho~c nguai duqc uy quy€n ghi C\l th~ s6 quy~n bdu 

CU' vao o "quy~n biu cfr" ben canh ten (mg vien ma minh li.ra ChQn tuy thu9c 

vao S\l tin nhiem dfii vm tung (mg vien. Neu khong bdu cho (mg vien nao d6 c6 

dong ho~c n~ai duqc uy quy€n ghi "0" vao o "quy~n biu cfr'' ho~c bo tr6ng. 

T6ng s6 quyen bdu cu cua cac (mg vien khong duqc ~qt qua s6 tf>ng s6 quy€n 

bdu cu ma C6 dong ho~c ngum duqc di.ti di~n uy quyen d6 c6 va s6 luqng (mg 

vien duqc l\la chQn khong duqc vuqt qua so luqng thanh vien HDQT duQ'c bdu. 

Di~n 7: Ban bin cfr, nguyen tic ho phi~u va kitm phi~u 

a. Ban bin cfr: · · 
Do Chu tQa de cu va duQ'c DHDCD thong qua: 

Ban ki~m phi€u c6 trach nhi~m: 
+ Thong qua Qu1 che bdu cu; 
+ Gi6i thieu phieu va phat phieu bdu; 
+ Tien hanh ki~m phieu; l~p bien ban kiem phieu; 

+ Cong b5 k~t qua bdu CU' tru6c f)~i hQi. 

w 



Thanh vien Ban ki€m phi€u khong duqc c6 ten trong danh sach d~ cu va (mg cu 
vaoHDQT. 

b. Nguyen tic bo phi@u va kiem phi@u: 
Ban ki€m phieu tien hanh kiem tra thung phi€u (01 thung phieu) tru6c S\l ch(mg 
kien cua co dong; 
Vi~c b6 phieu duqc bit ddu khi vi~c phat phi€u bdu CU' duqc hoan tAt va k€t 
thuc khi cb dong cu6i cimg b6 phi€u bdu vao thung phi€u; 
Vi,~c ki€m phi€u ~hai duqc ti€n hanh ngay sau khi vi~c b6 phi€u k€t thuc; 
Ket qua kiem phieu duqc l~p thanh van ban. 

Diiu 8: Nguyen tic biu d6n phi@u, nguyen tic trung cti' thanh vien HDQT 

a. Nguyen tic bdu d6n phieu: 
Theo hu6ng dful quy dinh Ph\l l\lc dinh kem Quy ch€ nay 

b. Nguyen tic trung cu: 
Nguoi trung CU' thanh vien HDQT duqc xac dinh theo sf> phi€u dUQ'C bdu tinh tu 
cao xu6ng thAp, bit ddu tu (mg cu vien c6 phi€u bdu cao nhAt cho d€n khi du sf> 
thanh vien HDQT (01 nguoi). 
Truon& hqp c6 nhung (mg CU' vien d~t s6 quy~n bdu CU' ngang nhau thi se tb 
chuc bau l~i rieng cac (mg vien c6 sf> quy~n bdu CU' ngang nhau d€ chQn nguoi 
c6 sf> quy€n bdu cu cao hem. 
Truong hqp k€t qua bdu cu chua du s6 luqng thanh vien HDQT cAn bdu thi se 
ti€n hanh bdu ti€p ldn thu 2 (hai) trong nhung ngum d~ cu ho~c ung cu khong 
trung CU' dqt 1 (m(>t) con l~i. Vi~c bAu CU' se duqc ti€n hanh cho d€n khi b§u du 
sf> thanh vien HDQT. 
Ty Ie bi~u quy€t thong qua theo phucmg thuc bi~u quy€t duqc th\lc hien Di€u 1e 
Cong ty. 

D .:i. 9 L" ' " bJ. B'" b' kix h'J. 1eu : =, p va cong o 1en an em p 1eu. 

Sau khi ki~m phi€u, Ban bdu cu phai l~p bien ban ki~m phi€u. N(>i dung g6m: 
Tfing sf> c6 dong tham d\l hQp, tong s6 cb dong tham gia b6 phi€u, ty 1e quy€n 
bdu cu cua cb dong tham gia b6 phi€u so v6i tbng sf> quy€n bi~u quy€t cua cb 
dong tham gia, d\l ~QP, sf> va ti Ie phi€u hqp Ie, phi€u khong hqp 1e, phi€u tr6ng, * 
sf> va ti 1e quyen bau CU' cho tirng (mg CU' vien vao HDQT. 

- Toan van Bien ban ki~m phi€u phai duqc cong bf> trucrc D~i h(>i. 
Diiu 10: Nhfrng khi@u ni,i vi vifc biu va kiem phi@u se do Chu t9a cuqc h9p giii 

quy@t va dtrQ'C ghi vao bien ban cu9c h9p DHDCD. 

Quy ch€ nay g6m c6 10 Di~u,duqc cong bf> tren trang website Cong ty va dQc cong 

khai tru6c DHDCD d~ bi~u quy€t thong qua t~i cu(>c hQp DHDCD bAt thuong nrun 2024. 

1 thang 09 nrun 2024 
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CONG TY CO PHAN PHA.N 
PHOITOPONE 

CONG HOA XA HOI CHU NGHIA VIlT NAM 
l>9c lip - T" do - Htnh phuc 

S6: 0l/2024ITTr-HDQT 
Ha N9i, ngay 11 thimg 09 nam 2024 

TO TRINH 

( Vv: Thong qua ki ho(lch tiin lwng, thu Lao HDQT, UBKT Cong ty nam 
2024) 

Kinh gui: 1>,i h9i d6ng c6 dong bit thmmg nam 2024 
Can cu: 

- Can cu LwJt Doanh nghi~p s6 59/2020/QH14 ngay 17/06/2020 dli ilu(lc Qu6c Mi 
thong qua; 

- Can cu Lu~t Chung khoim s6 54/2019/QH14 ngay 26/11/2019 dli au(lc Qu6c Mi 
thong qua; 

- Can cu Di€u I~ Cong ty c6 phtm Phan ph6i Top One dli au(lc D<;1i Mi t16ng c6 dong 
thong qua; 

H◊i d6ng quan tri kinh trinh D~i b◊i d6ng c6 dong bit thuong nrun 2024 thong qua 
k€ ho~ch tien hrcmg, thu lao HDQT, UBKT Cong ty nrun 2024, nhu sau: 

K~ ho,ch ti~n hrong, thu lao Hl>QT, UBKT Cong ty nam 2024 nh1r sau: 

TT Chuc V\1 Tien lucmg Thulao 

(VND/thang) (VND/thang) 

I Chu tjch HE>QT chuyen trach 5.000.000 1.000.000 
2 Thanh vien HDQT kiem Tong giam doc 7.000.000 1.000.000 
3 Thanh vien HDQT d9c l~p kiem 1.000.000 1.000.000 

Chu tjch UBKT 
4 Thanh vien HE>QT 1.000.000 

T6ng k€ ho~ch tien lucmg, thu lao HDQT, UBKT Cong ty nrun 2024 la: 
204.000.000 VND (Hai tram tri~u d6ng chfui). 

Kinh trinh D~i h◊i ddng c6 dong bfit thuong nam 2024 xem xet, thong qua. 
Tran tr9ng cam cm! 

Noi nhlln: 
- C6 dong Cong ty; 
- LU'U VT, HS DHCDBT2024; 

• ,,. ,.., t 

CHU TICII HQ! DONG QUAN Til 

JYguyin JV r. (JJ)utmg 



CONG TY CO PHAN PHAN 
PHOITOPONE 

S6: 02/2024ITTr-HDQT 

CQNG HOA XA HQI CHU NGHiA VItT NAM 
Dqc ljp - T\I' do - H~mh phuc 

Ha N9i, ngay 11 thang 09 nam 2024 

TO TRINH 
(v. v: Xin y kien cua D~i h9i d6ng c6 dong v€ viec mi€n nruem Thanh vien HDQT d9c l~p d6i v6i ong Nguy€n Binh Minh nhiem ky (2023- 2028), biu b6 sung Thanh vien HDQT d9c l~p) 

Kinh gfri: D~i hqi d6ng c6 dong bit th11011g nam 2024 
Can CU': 

- Can CU' Lu<J.t Doanh nghi?p s6 59/2020/QH14 ngay 17/06/2020 tta du(JC Qu6c Mi thong qua; 

- Can CU' Lu<J.t Chung khoan s6 5412019/QHl 4 ngay 26/11/2019 tta au(JC Qu6c Mi thong qua; 

- Can CU' Di€u I? Cong ty c6 phdn Phan ph6i Top One tta du(JC D(,li Mi t16ng c6 dong thong qua; 

H(>i d6ng quan tri kinh trinh D~i hQi d6ng c6 dong xem xet, phe duyet thong qua n9i dung du6i day: 

1. Thong qua quy~t dpih mi~n nhi~m chuc danh thanh vien Hqi d6ng quan ttj dqc ljp. 

Can cu quy dinh cua Di€u le Cong ty va L~t Doanh nghiep, H(,i d6ng quan tri kinh d€ nghi D~i h(,i d6ng c6 dong thong qua viec mi€n nhiem chuc danh thanh vien H(,i d6ng quan tri d6i v6i cac ong, ba nhu sau: 
+ Ong Nguy€n Binh Minh- Thanh vien HDQT d9c l~p nhiem ky (2023-2028). 

2. Thong qua quy~t djnh biu b6 sung Ol(mqt) thanh vien H9i d6ng quan tri d9c lip. . 

Clin cu quy dinh cua Di€u le Cong ty va L~t Doanh nghiep,tinh hinh ho~t d9ng thvc te c~ Cong ty. H9i d6ng quan tri kinh d€ n~i D~i hQi d6ng c6 dong thong qua viec bau b6 sung 0l(m9t) Thanh vien H9i dong quan tri d9c l~p Cong ty. 
Kinh trinh D~i h9i d6ng c6 dong b!t thucmg nrun 2024 xem xet, thong qua. 
Tran tr9ng cam cm! 

Noi nhlln: 
. Cf> dong Cong ty; 
. Lllll VT, HS DHCDBT2024; 

°l 
CHU TICH H01 UONG QUAN Til 

fi'gu1fA1 ·,Nrr CJIJtimg 

-



C6NG TY CO PHAN PHAN 
PHOITOPONE 

S6: 03/2024ITTr-HDQT 

CQNG HOA XA HQI CHU NGHIA VItT NAM 
D9c ljp - T\I' do - Hfnh phuc 

Ha N9i, ngay 11 thang 09 nam 2024 

TO TRINH 
(Y. v: Khong phai th\?C hien thu t\lC chao mua cong khai ) 

Kinh gui: Dfi h9i d6ng cA dong bit thtrO'Dg nim 2024 
Can c11: 

- Can CU' Lu4t Doanh nghifp s6 59/2020/QHl 4 ngay 17/06/2020 aii aU(JC Qu6c Mi thong qua; 

- Can CU' Lu~t Chung khoan s6 54/2019/QH14 ngay 26/11/2019 aii aU(JC Qu6c Mi thong qua; 

- Can CU' DiJu If Cong ty c6 phdn Phan ph6i Top One aii au(JC D<;1i Mi i16ng c& dong thong qua; 

H(>i d6ng quan tri kinh trinh D~i hc;>i d6ng c6 dong xem xet, phe duyet thong qua n(>i dung duoi day: 

1. TA ch11c, ca nhan,cA dong ciia Cong ty cA phin Phan ph6i TOP ONE chuy€n nhuang c6 phi€u c6 quy€n bi€u quy€t cua Cong ty c6 phful Phan ph6i TOP ONE khong phai th\?C hien thu t\lC chao mua cong khai: 
2. TA ch11c, ca nhan, cA dong ciia Cong ty cA phin Phan ph6i TOP ONE khODJ~ phai th\?C hien thu t\lC chao mua cong khai khi mua c6 phi€u c6 quy€n bi€u quyet cua Cong ty c6 phful Phan ph6i TOP ONE d§n d€n t6 chuc, ca nhan, c6 dong Cong 

ty va ngucri c6 lien quan tr\?C ti€p ho~c gian ti€p s6 huu d~t ho~c VUQt muc 25%, 35%, 45%, 55%, 65%, 75% s6 co phi€u c6 quyen bi€u quy€t cua Cong ty c6 phful Phan ph6i TOP ONE. 
3. PhtrO'Dg th11c giao dich: Nh~ chuy€n nhm;mg thong qua hinh thuc khop Ienh va/ho~c thoa thu~ tren san HNX theo quy dinh cua S6 giao dich chung khoan Ha 

N(>i. 

Kinh trinh D~i hc;>i d6ng c6 dong bAt thucmg nam 2024 xem xet, thong qua. 
Tran tr9ng cam an! 

Noi nhan: 
-CO dong Cong ty; 
• Lllll VT, HS E>HCE>BT2024; 

t ... ,., ' 

CHU TICH HQl DONG QUAN TiJ 

JV'gtMJfu JV'r, q/J~ 
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